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How does the setting  know if children need extra help and what 
should I do if I think my child may have special educational needs? 
Each child is allocated a key person whose role is to help ensure that every child’s 
care is tailored to meet their individual needs and to build a trusting relationship with 
the parent / carer. 
By having regular consultations with parents/carers they can raise their concerns to 
their key person. 
By ongoing assessments of the child linked to the development matters ages and 
stages of development the nursery may identify areas of need. 
The nursery has a trained Special Educational Needs Co-ordinator (S.E.N.C.O) who 
is an experienced practitioner who will liaise with other professionals to seek advice 
and support in identifying individual needs if necessary. 

How will early years setting  staff support my child?   
Parents are very welcome to accompany their child on first sessions where desired 
to help settle and support their child and develop a relationship with their key person. 
On induction to the setting parents are asked to share information about their child’s 
strengths and needs. 
The lead SENCO will explain how children’s individual needs can be met by planning 
an individual learning person plan (IEP) which the key person would help to 
implement. 
The nursery provides an inclusive environment in which all children including 
children with SEN and those with disabilities are supported to reach their full 
potential. 

 How will the curriculum be matched to my child’s needs?  
By observing the children, we can build a picture about their individual needs, e.g. 
what they are interested in, their current learning and development. Your child’s key 
person along with SENCO will analyse their observations and adapt the curriculum 
to the needs of the child. 
Specialist equipment would be obtained to promote equal opportunities for those 
children who may require additional support. 

How will both you and I know how my child is doing and how will you 
help me to support my child’s learning? 
We have daily contact with parents at the beginning and end of the session and 
encourage a two-way sharing of information regarding the child’s progress, needs, 
and achievements. 
Parents and children can have access to their child’s learning journey at any time. 



A Parent’s Guide to the Early Years Foundation Stage (EYFS) is available for 
parents and carers to view. 
Parents have regular reviews of their child’s targets on Individual Learning Plan (IEP) 
and are encouraged to share information from home. 

 What support will there be for my child’s overall wellbeing?  
Before commencing with us the nursery provides taster sessions where parents can 
stay with their child. 
Our staff are friendly, inclusive, positive and are aware of the importance of listening 
to children by encouraging the child’s voice and opinions. 
Children will be supported to manage their own personal care and encouraged to 
assist at tidy up time. 
The children are guided by staff to follow the settings ‘Our Values’ to ensure 
consideration to others. An interactive display provides motivation for the children to 
follow these core values and match their names to the values, demonstrating their 
efforts. 
The Nursery policy and procedures for positive behaviour management follow the 
document ‘Guidance on Meeting Children’s Emotional needs in the Early years’ 
produced by the Early Years Improvement Service East Sussex. 
Staff seek advice and support from this specialist Early Years’ Service where 
needed. 
The managers are trained in Safeguarding children. Dawn Findon is the D.S.L. 
(Designated Safeguarding Lead) and Mary Sarsfield is the Deputy Safeguarding 
Lead. Training for Safeguarding Leads are kept up to date with refreshers every two 
years. Certificates are displayed in the entrance on the staff notice board. Other 
members of staff are trained to at least Level 1 in Safeguarding 
The setting revises the Safeguarding Children Policy annually and keeps up to date 
with all changes and amendments to Safeguarding legislation. 
Volunteers and core group members are all DBS checked and online training for 
safeguarding is completed by volunteers who work with the children. 
The setting has policies and procedures for the administration of medicines. 
 
 
  

What specialist services and expertise are available at or accessed by 
the setting ?   
Staff have accessed specialist training and have attended courses such as speech 
and language, autism and Makaton. 
Training about selective mutism has been cascaded to staff through sharing of 
documentation and discussion. 
Training in supporting children with English as an additional language has been 
completed. 
All staff have many years of experience working with children within the early year’s 
age group. The qualifications of the four staff members are Certificate of Early Years 
Practice Level 4, B.Ed. (Primary), B.Ed. Hons. (4-7 yrs.) and Cert. Ed. (Nursery 
/Infant) 



The setting has links to the local children centres and can advise parents of the 
support they can receive in the local locality. 
 
. 

What training have the staff supporting children with SEND had or are 
having?  
Staff have been trained in the administration of an EpiPen and all are first aid 
paediatric trained. 
Some staff have attended equality, diversity and inclusion training. All staff have 
completed Prevent training. 
The lead SENCO is Mary Sarsfield. cascades information to all staff via staff 
meetings.  She attends network meetings to keep up to date. 
One member of staff is Makaton trained. 

 
  

How will my child be included in activities outside the classroom 
including school trips?  
We encourage parents /carers to attend trips with their child if they are able to do so. 
Activities are planned around all children’s abilities. 
The nursery carries out risk assessments linked to the visit and the needs of the 
child. 
Before a visit we prepare the children by showing them photos and explaining what 
they will be doing. 
If a child has a SEN, they will have 1:1 on the trip and the risk assessment will made for their 
individual needs and inclusion. 

 

How accessible is the setting environment?  
The building is wheelchair accessible and has appropriate toilet/changing facilities. 
We provide some sensory play equipment and would seek help from specialists such 
as a sensory team to help us enhance our provision if needed. 
For families with English as an additional language, the nursery access support via 
the English as an Additional Language (EAL) support team who   provide 1:1 support 
for pupils and home-school liaison. Books in dual language will be accessed through 
the local library to support a culturally reflective curriculum. Parents of such children 
are encouraged to come in and read the dual language books together with staff and 
bring in things from their culture such as recipes. 
 



How will the setting  prepare and support my child to join the setting , 
transfer to a new setting / school  or the next stage of education and 
life? 
Our settling in policy encourages parents to stay and play with their child before their 
child officially starts nursery. On their first sessions parents may stay with their child 
for as long as needed according to the needs of the child and parent. 
On entry to the nursery parents are asked to complete a form on the 7 areas of 
development so the key person is aware of the child’s developmental stage. Meeting 
with the parent allows time also for discussion of the child’s needs. 
When your child moves up to school we will liaise closely with the new settings key 
person and SENCO inviting them in to observe the child in the nursery setting. 
Information regarding your child’s developmental achievements and support will be 
passed on to the new setting.  
 

How are the setting’s  resources allocated and matched to children’s 
special educational needs? 
 
We are a charity registered setting and have regular fundraising events to raise 
money for required items. We can also apply for a grant or seek advice from outside 
agencies with regards to adapting our existing resources or borrowing specialist 
equipment to meet the needs of the individual child. 

 

How is the decision made about what type and how much support my 
child  will receive? 
Observational assessments linked to child development will be used to identify what 
support is required. 
Through partnership working with SENCO, and the child’s key person we can discuss with 
parents as to what needs to be in place to support the child’s wellbeing and development.  
We will also work with those professionals who are also supporting your child, and this may 
include them visiting your child during the session to observe their progress and advise of 
any new strategies to be put in place for further support. 
The SENCO will advise parents on the process of applying for extra support. 

How are parents involved in the setting ?  How can I be involved? 
We encourage you to share information regarding your child’s progress from home 
with your key person / SENCO. You will have informal daily contact with your child’s 
key person who will discuss with you how to support your child’s needs and the next 
steps of the child’s learning and development.  
We encourage you to complete ‘WOW’ cards which celebrate your child’s 
achievements at home and are shared within the displayed in the nursery room. We 
encourage parents to join us on visits to the parks and to help with any fundraising 
events for the nursery. We also invite parents on to our Core Group Management 
Committee which meets once a term.   
 



Who can I contact for further information? 
The staff photo board will enable parents to identify the child’s key person, managers 
and SENCO within the setting. The board also shows roles responsibilities and 
qualifications of the staff. 
When needed the setting contacts outside agencies for support following a 
discussion with parents. Information will be shared with other professionals only with 
the parents’ consent. Parents will be advised to contact their health visitor and local 
children’s centre for additional advice. 

Disclaimer 
This offer is accurate now, but services are regularly reviewed and could change. All 
information will be updated as soon as possible to reflect any new service offer.  
 
Date of publication: December 2020 
 
Feedback  
This offer is intended to give you clear, accurate and accessible information.  
 
If you would like to comment on the content of the offer or make suggestions to 
improve the information, please email jennywrennursery@yahoo.com 
 
Find out more about support for children and young people with special needs and 
disabilities: www.eastsussex.gov.uk/informationforfamilies  
 
 
 
 
 
 


